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Dear Parents and Students,

Welcome to St. Mary’s Academy!  In choosing St. Mary’s you have demonstrated your commitment to the values and philosophy of a Catholic education.

The Parent/Student Handbook reflects the policies of St. Mary’s Academy for the 2011-2012 school year.  Please read this document carefully and sign the attached agreement.  This agreement states that you intend to abide by the policies of St. Mary’s Academy during the 2011-2012 school year.
The faculty and staff of our school look forward to working with you to promote academic excellence and spiritual development in the context of the teachings of the Catholic Church.

God bless you,

Ms. Maureen Daurio



Father Thomas Zelker
Principal





Pastor-Immaculate Conception 
                   Parish
HISTORY
The Sisters of St. Joseph of Carondelet founded St. Mary's in 1891. The school opened its doors on September 8, 1891 under the supervision of Reverend P.J. O'Connell, O.S.A, Pastor of Immaculate Conception Church, to 600 children.
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There to welcome the children were Mother Mary Rose and eight Sisters of St. Joseph. The first graduation was held June 28, 1894. There were eight students in the senior class. The original St. Mary's Academy building educated children in grades Kindergarten through Twelve until 1956 when the modern High School opened. Grades 9 through twelve were moved up the street to the present St. Mary's Academy.
St. Mary’s Academy continues to be a mission of Immaculate Conception Church, one of many ministries that witness to Christ’s life-giving presence among us.

Albany Catholic Diocesan Schools Mission Statement

The schools of the Roman Catholic Diocese of Albany, guided by the mission of Jesus, are places where students witness, share and grow in the faith community. While offering excellent academic programs, the schools provide for the spiritual, intellectual social, emotional and physical development of each individual within the framework of Catholic Christian values to witness God's unconditional love and bring Christ's healing presence to the world.
Mission Statement 

As a diverse community bound by common values St. Mary's Academy serves God and provides the opportunity for spiritual, intellectual and individual growth.
The religious and academic goals of the school will challenge the students, employees, parents and community members to develop:

· the spiritual dimension of their lives

· high moral character

· pride in academic excellence
· respect and dignity for the rights of others

· service to others

· concern for the community

· concern for the common good
Philosophy
Saint Mary’s Academy exists, as an intregal part of the Immaculate Conception Parish, in order to create a Catholic educational community where the pursuit of academic excellence is enlightened and enlivened by faith in the Gospel of Jesus Christ.  The religious and academic goals of the school challenge the students, employees, parents, and visitors to develop: the spiritual dimension of their lives, high moral character, self-worth, self-discipline, respects for the dignity and rights of others, service to others, concern for the community and concern for the common good.

Absence

When a student is absent from school, a parent should call the office by 10:00 AM each day of the absence.  If the office does not receive a call, a parent will be contacted.  This policy is for the protection of St. Mary’s Academy students.

Students should be fever free for 24 hours before returning to school.
A written statement giving reasons for the absence or tardiness must be brought to the student’s teacher upon the student’s return.  These notes/letters will be retained in the office for one year.  Should absence for any reason other than illness seem imperative, parents are requested to consult with the Principal and present a written reason for the absence.

The school calendar provides for extended weekends throughout the school year.  Parents are encouraged to schedule trips or family outings during these times so as to eliminate the need to interrupt a child’s learning process.  Missed assignments are the student’s responsibility.  

Students who are absent due to illness have one day for each day of absence to make up the missed assignments, quizzes or tests.  For example, a student who was absent three days would be given three school days to complete the missed work.
When a student is absent, a parent may call the school office before 9:30 AM to arrange for homework assignments.  Homework assignments may be picked up at the school office between 2:30 PM – 3:30 PM. Students may also receive missed assignments from their teacher when they return to school.

Teachers are not required to give make-up tests or assignments for absences due to vacations.   No assignment will be given in anticipation of the vacation.  

Arrangements for regular classroom tests missed because of an absence are to be made with the individual teachers.  These tests must be taken within one week of the original test date.

Excessive absence (30) days or the equivalent of 30 days including tardies, can be cause for a student to be retained in the current grade for another year.

Absence During the School Day

Students needing medical appointments during school hours require a written note by the parent.  Parents are required to sign out their child.  If the child returns to school during the same school day, he/she must be signed back into school in the office.  
Academic Information

Curriculum
The Diocesan curriculum guidelines, consistent with the New York State curriculum guidelines, are followed for the teaching of all secular subject areas.  
St. Mary’s Academy offers students opportunities for growth in the following major subjects:

Religion

Catholic doctrine and tradition, Bible study, Social Justice, preparation for the reception of the Sacraments of Reconciliation, and Eucharist.

Liturgical services are held regularly for the entire school community.  

Computer Literacy

Word Processing, Data Base, Spread Sheets, and Integration with Curricular Subjects.

Language Arts

Reading, English, Spelling, Vocabulary, Composition, and Appreciation of        Literature.
 Students in Grades 3 through 8 take the New York State ELA Assessment.
Mathematics
Mathematics Skills, Pre-Algebra, and Algebra I. Students in Grades 3 through 8 take the New York State Math Assessment. Students in Grade 8 Algebra take the New York State Regents in June. 
Grade 8

After the third marking period in grade 7, students will be deemed eligible to take 8th Grade Algebra and Earth Science if the following criteria have been met:
· 90% or higher in both Math and Science for all three marking periods; due to the sequence of math and science courses offered in New York State high schools, students must qualify for and take both Integrated Algebra and Earth Science.
· Recommendation from teacher indicating the student has demonstrated a strong work ethic, consistently completed homework, and displays the ability to master Algebra and Earth Science course material.
Upon meeting the criteria listed above,with a signed agreement from student and parent, students will be placed in 8th Grade Algebra and Earth Science in their eighth grade year. This placement is probationary and contingent upon ongoing acceptable performance in the Algebra and Earth Science classes. These are high school level courses taken for high school credit. 

Physical Education

Physical fitness programs appropriate for each grade.

Science

General Sciences and Laboratory Experiences.  Students in Grade 8 will be simultaneously considered for 9th Grade Earth Science and Algebra. Students in Grade 8 Earth Science take the New York State Regents in June.  
Social Studies

History, Geography, Economics, New York State History, and Current Events.
Spanish

Vocabulary, common expressions, grammar, conversation, and culture.

Accreditation

St. Mary’s Academy is accredited through the Middle States Association. 
Admission Information
Nondiscriminatory Policy

St. Mary’s Academy admits students of any race, color, and national or ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students of the school.  It does not discriminate on the basis of race, color, national or ethnic origin in the administration of its educational policies, admissions policies, or athletic and other school-administered programs.

Children entering Pre-K must be four (4) years of age by December 1st.  

Children entering Kindergarten must be five (5) years of age by December 1st.
At the time of registration, all new students seeking admission to St. Mary’s Academy will complete a placement exam to determine reading and math ability levels. 
Requirements include:


*Verification of active parish affiliation/stewardship


*Health Records


*Immunization Records


*Birth Certificate (original)


*Baptismal Certificate (Catholic applicants only)

*Report Cards


*Standardized Test Results


*Record of IEP

Students applying for Admission in Grades 1-8 must present a copy of the current report card and standardized test results.  

Financial Obligations

TUITION SCHEDULE

SCHOOL YEAR – 2010-2011
Grades K-8

 

	# of Children
	Stewardship
	Non-Stewardship

	1
	$3,791
	$4,312

	2
	$6,823
	$7,331

	 3
	$9,666
	$10,349


The Stewardship rate applies to those families who provide their time, talent and treasure to their church, parish, synagogue, or mosque; all others must pay the non-stewardship rate. Stewardship forms must be completed and returned in order to be considered for the stewardship rate.
 

Pre-School Program
St. Mary’s offers two pre-school programs:

· A 1,2 or 3 full day program for 3 year olds

· A 1,2,3,4 or 5 full day program for 4 year olds
	# Days
	Tuition

	5
	$4,700

	4
	$3,760

	3
	$2820

	2
	$1880

	1
	$940


Aftercare for children in our pre-school program only is offered at a 50% reduction.

Pre-Pay Option

All families have the option of pre-paying tuition directly to SMA. With one payment, your tuition commitment to SMA will be met.  If you choose this option and do so by July 1, 2010, your co-curricular fee will be waived.
Financial Aid:
FINANCIAL ASSISTANCE FORMS are available ON-LINE at www.factstuitionaid.com or at the school office.  

*The application deadline to FACTS® Grant and Aid Assessment is published in December, 2010. 
Financial aid is available to families with children in our K through 8 program only. 

 

Enrollment/Re-Enrollment
· The $40.00 Registration Fee for all students must be submitted with the registration form.  
· All Registration Fees are NON-REFUNDABLE. 

· There will be a $25 returned check fee for all checks made payable to St. Mary’s Academy that do not clear the bank.
FACTS® Tuition Management Service Overview
· There is an annual non-refundable $38 administrative fee (electronic transfers) or $44 (monthly invoice options) for enrollment in the FACTS® program per family.  This fee will be added to your tuition collected by FACTS® – please do not make this payment to the school.
· All families who do not pre-pay tuition must enroll in this program.
· Pay tuition over 11 months, from July through May, via personal check, money order, or automatic deduction.
· Payments are made on the 5th or the 20th of each month.
· Your enrollment form to FACTS® must be returned with your registration.

Withdrawal Policy
· Families must notify the school in writing if a student is withdrawn from the school.

· Registered students who withdraw between the first day of school and December 15th are responsible for ½ of the full tuition amount.

· Registered students who withdraw after December 15th are responsible for the full tuition amount.

· The school will not forward records for students who withdraw with an outstanding balance.
 
A RETURN FEE OF $25.00 WILL BE ASSESSED TO YOUR ACCOUNT FOR ANY RETURNED TUITION PAYMENT.

 

SCHOOL YEAR 2010-2011 CO-CURRICULAR FEE

(NON-REFUNDABLE FEE)……………………………$55.00/child
Covers homework planners, classroom supplies, religion books, art materials, testing material fees and enrichment activities
Allergy Policy
​​​​​
1. Asthma Medication

Immediate access to reliever inhalers is vital. Parents are asked to ensure that the school is provided with a labeled spare reliever inhaler.  All inhalers must be labeled with the child's name by the parent. 

2. Record Keeping

At the beginning of each school year, or when a child joins St. Mary’s Academy, parents are asked to submit a child’s medical record. 

3. Food Allergy Policy

​​​​​

St. Mary’s Academy recognizes that life threatening food allergies are an important condition affecting many school children and positively welcomes all pupils with food allergies. In order to minimize the incidence of life threatening allergic reactions, St. Mary’s Academy will maintain a system-wide procedure for addressing life threatening allergic reactions and maintain an Emergency Action Plan for any student(s) whose parent/guardian, and physicians have informed the school in writing that the student(s) has a potentially life threatening allergy.

Birthday Observances
Students in Grades K through Grade 8 may come to school dressed out-of-uniform on their birthday.  In addition, birthday treats may be brought to school for students.  

Blogs

Engagement in online blogs such as, but not limited to, MySpace.com®, Facebook®, etc. may result in disciplinary actions if the content of the student’s blog includes defamatory comments regarding the school, the faculty, other students or the parish.

Bullying and Cyberbullying 
St. Mary’s Academy attempts to provide a safe environment for all individuals.  Verbal or written threats made against the physical or emotional well-being of any individual are taken very seriously.  Students making such threats (seriously or in jest or online) face detention, suspension, and/or expulsion.
Cell Phones
If a student needs a cell phone after school due to walking home from school, entering a house where no one is home, or attending sport practices or games, he/she should keep the cell phone, in the off position, in their bag. The phone should not be used while in the school building, including during sports practices or while in After Care. If a student’s phone is taken away it will only be returned to the parent(s)/guardian(s).
Child Abuse Laws

St. Mary’s Academy abides by the Child Abuse laws of the State of New York.  This law mandates that all cases of suspected abuse and/or neglect be reported to Child Protective Services.

Conduct

In accordance with the stated philosophy of the school, which emphasizes deep respect for the human dignity and uniqueness of every individual, each student will be considerate of the rights of others in all interactions.  All students are expected to cooperate with the spirit and policies of the school which are designed to foster mature development and personal responsibility.  This requires courtesy in all personal relationships, promptness in fulfilling obligations, concern for the environment, and many other factors which the students’ sense of appropriateness will indicate to them. 

Code of Conduct

The code of conduct was adopted by the School Board of St. Mary’s Academy pursuant to and in compliance with the requirements of Project SAVE and §100.2(l) of the Regulations of the Commissioner of Education.

This Code defines the School Boards expectations for conduct on St. Mary’s Property and at School functions (on or off property) based on these accepted principles.  It also identifies the range of penalties for unacceptable conduct.  Unless otherwise indicated, this Code applies to the conduct of students, employees, student’s parents and other visitors committed on School Property, at a school function, or those otherwise affecting the School’s spiritual and educational program. The Code of Conduct applies from the time a student arrives at school in the morning until the time they are released to a parent or are transported home by bus. This therefore includes student behavior while attending the After Care Program, or any other afterschool clubs or sporting activities. The Code of Conduct may also be applied to incidents that occur on the student’s way to or from school, if deemed to have potential to disrupt the learning environment at St. Mary’s Academy.  The St. Mary’s Academy Code of Conduct is attached an appendix to the Parent/Student Handbook.
Crisis Plan

St. Mary’s Academy has implemented a “crisis plan” in case of a lockdown emergency.  All teachers and staff are aware of the procedure to follow to keep your children safe.  In the event of such an emergency, circumstances permitting, the building will be evacuated and students will be moved to one of two secure designated locations:

1. Martinez Family Practice-Parsons Ave.
2. Immaculate Conception Church-67 Main St.
Discipline

Disciplinary actions will be determined by the Principal and will be made in accordance with the St. Mary’s Academy Code of Conduct. The St. Mary’s Academy Code of Conduct is attached as an Appendix to the Parent/Student Handbook.
Emergency Drills

State Law requires that fire drills be held monthly.  During the fire drills, students should follow these regulations:

1. Rise in silence when the alarm sounds;

2. Close windows and doors;

3. Walk to the assigned place briskly, in single file at all times, and in silence;

4. Stand in a column of two’s, facing away from the building;

5. Return to building when signal is given.
Field Trips
1. Field trips are designed to correlate with teaching units and to achieve curricular goals.
2. A field trip is a privilege and not a right.

3. There are no “traditional” field trips.  Class participation in a particular field trip over consecutive years does not mean that this trip has become a school tradition.

4. All grades do not always have the same number of field trips.

5. Field trips are permissible for all grades when advanced planning, location, and the experience insure a successful learning opportunity.

6. Individual teachers, in consultation with the Administration, reserve the right to restrict or deny student participation on any field trip due to, but not limited to, poor academic performance and/or poor conduct.

7. A written official permission slip, signed by the parent, is required before a child will be permitted to attend a field trip activity.  Verbal permission cannot be accepted.  

8. A field trip permission slip is printed at the end of this book.  This is the only format that may be used to allow a student to leave school during school hours.  If your child fails to bring his/her permission slip home, you may tear out and use or copy the form provided.  Call the school for information needed to complete the form.  Note:  a fax does not take the place of an original signature.

9. A telephone call will not be accepted in lieu of the proper field trip permission slip.

10. Parents may refuse to permit their child from participating in a field trip by stating so on the proper form.  

11. Students who are participating in the field trip must ride the bus to and from the field trip with their class.  

12. All monies collected for the field trip are non-refundable.
13. Cell phones are not allowed on field trips unless otherwise directed by the teacher and/or administration.
Gifts

Invitations for slumber parties or birthday parties should be sent to the homes of students via the U.S. Mail unless an invitation is being given to every student in the entire grade.

Valentines distributed at classroom parties should include a Valentine for each student in the class.

Grading Scale

A = 94 – 100

B = 87 – 93

C = 80 – 86
D = 75-79
F = 75 or below
Gum
Students should not chew gum at school at any time that they are at school.  This includes before school, during school, and after school.  
Homework

Formal home-study is assigned to help students become self-reliant and self-directed.  Assignments are designed to reinforce daily lessons, to supplement and

enrich class work, and to prepare for certain lessons through various experiences.

Since each student has different capabilities and interests, it would be difficult to denote the specific amount of time to be spent on an assignment.  If a problem arises, the teacher should be contacted.     

Homework due to Vacations/Planned Absences

The school calendar provides for extended weekends throughout the school year.  Parents are encouraged to schedule trips or family outings during these times so as to eliminate the need to interrupt a child’s learning process.  Missed assignments are the student’s responsibility.  
Teachers are not required to give make-up tests or assignments for absences due to vacations.   No assignment will be given in anticipation of the vacation.  
Homework Policy Due to Illness
When a student is absent, a parent may call the school office before 9:30 AM to arrange for homework assignments.  Homework assignments may be picked up at the school office between 3:00 PM – 3:30 PM.

Students may also, receive missed assignments from their teacher when they return to school.

Students will be allowed one day for each day of absence due to illness.  For example, a student who was absent three days should be given three school days to complete the missed work.

Lost and Found

Any items found in the school building or on the school grounds should be given to the school receptionist to be placed in the Lost and Found basket.  Items placed in the Lost and Found remain there for 30 days.  After 30 days, items are donated to charity.

Students who lose a classroom library book, textbook or workbook must pay the replacement cost of the book plus shipping in order to receive a new copy.

Lunch Program

St. Mary’s Academy offers a hot lunch program daily. Students may purchase a lunch daily at a cost of $2.00 a day.  

Students may choose to bring their lunch each day.  Students should not bring glass bottles, soft drinks or excessive amounts of candy. 
Students are expected to use the same manners required in the classroom during lunch.  Courtesy toward other students and cooperation with lunch room staff are in order at all times.

Medication

If a child must take any medication in school which is prescribed by a doctor, that medication must be sent to the School Nurse in the container received from the pharmacy and must have on its label the following information:

     a.   Child’s name

b. Name of doctor prescribing the child’s medication 

c. Frequency

d. Dose

e. Date

All non-prescription medication (cough drops, lip balm, etc.) should be taken to the School Nurse with the following information:

a. Child’s name

b. Frequency

c. Dose

d. Date

Off-Campus Conduct
The administration of St. Mary’s Academy reserves the right to discipline its students for off-campus behavior that is not in line with behavior expectations of its students during the course of the school day.  This off campus behavior includes, but is not limited to cyber-bullying.
Office Records

Parents/Guardians are requested to notify the School Office in writing of any change of address, home telephone numbers, cell phone numbers, business phone numbers, e-mail addresses and/or phone numbers of emergency contacts.  This will guarantee that office records are accurate, complete, and up-to-date.

Out of Uniform Guidelines

Students may wear:

*jeans

*tennis shoes

*short socks

*shorts no shorter than two inches above the knee

*skirts no shorter than two inches above the knee

*skorts

*sweatshirts

*jogging suits

*nail polish

*jewelry

*hoop earrings

*large earrings

*dresses

*slacks

*crocs

Students may not wear:

*flip-flop sandals

*no open back shoes

*tank tops

*T-shirts with inappropriate writing

*tennis shoes that convert to roller skates

*biker shorts

*pajama pants

*low cut blouses/tops

*clothing that is extremely tight

*hats
Good Rule:  If you think you shouldn’t wear it, you shouldn’t.
ALL UNIFORM REGULATIONS AND GUIDELINES ARE SUBJECT TO THE DISCRETION OF THE PRINCIPAL.

Parents As Partners

As partners in the educational process at St. Mary’s Academy, we ask parents:

To set rules, times, and limits so that your child:

· Gets to bed early on school nights;
· Arrives at school on time and is picked up on time at the end of the day;
· Is dressed according to the school dress code;
· Completes assignments on time; and
· Has lunch money or nutritional sack lunch every day.
To actively participate in school activities such as Parent-Teacher Conferences;

To notify the school with a written note when the student has been absent or tardy;

To notify the school office of any changes of address or important phone numbers;  

To meet all financial obligations to the school;

To inform the school of any special situation regarding the student’s well-being, safety, and health;

To complete and return to school any requested information promptly;

To read school notes and newsletters and to show interest in the student’s total education;

To support the religious and educational goals of the school;

To support and cooperate with the discipline policy of the school;

To treat teachers with respect and courtesy in discussing student problems.

Promotion Policy and Retention Policy
Advancement to the next grade at St. Mary’s Academy is based on a student’s daily performance, test results, recommendations of teachers, and the student’s ability to complete work successfully on a more advanced level.

Promotion to the next grade depends on successful completion of all subject areas. The Administration may recommend the repetition of a grade, tutoring, or summer school classes as requirement for promotion when, after conferences with teachers and parents, it is believed that such action will better prepare the student academically or emotionally for the next grade. Retention will be strongly recommended when a student has failed two or more core subjects (Math, Science, ELA, Social Studies).
Report Cards/Progress Reports

Report Cards are important tools for communication.  Report Cards will be given four (4) times during the academic school year or every nine (9) weeks.

Progress Reports will be given mid-way between each nine-week grading period.

No student will be given a Progress Report or Report Card if tuition or After School Care Program fees are in arrears.

Sacramental Program

The sacramental life of the children of the Catholic tradition is an important component of the religion program at St. Mary’s Academy.  Preparations for two sacraments, Reconciliation and Eucharist, form the core of instruction in Grade 2.  In accordance with the Diocesan guidelines, candidates for First Eucharist will receive the sacrament of Reconciliation prior to First Eucharist.

Parents are required to be active partners in the preparation of their children for these sacraments. The sacraments of Reconciliation and Eucharist are only celebrated for students baptized in the Roman Catholic tradition. 

School Hours

Grades Pre-K through 8: 8:00 AM – 3:00 PM.  Students not in their homeroom at 7:45 AM are considered tardy. Three (3) tardies is considered a one-half day absence.  Excessive tardies will have a direct impact on a student’s academic evaluation and promotion to the next grade.

Dismissal begins at 2:30 p.m. each day with students in grades Pre-K through 4. Grades 5-8 are dismissed at 2:40. Parents will sign out their student with their homeroom teacher at the end of each day. Please check the school calendar and weekly newsletter for early dismissal dates.
Students who are not signed out by 2:45 will be sent to our After School Care Program at a cost of $2.00 an hour for Pre-K students and $4.00 an hour for grades K through 8. The After School Care Program runs until 5:15. Information forms are available in the school office.
School Office Hours
The school office is open on all school days from 7:30 AM – 3:30 PM.
School Property

The parent of a child who carelessly destroys or damages any furniture, equipment, buildings, or anyone’s personal property will be obligated to pay the full amount of repairs and labor or replacement.  Textbooks rented by the student must have a proper book cover.  No writing in rented textbooks is permitted.  The student will pay a fine or replacement for damaged or lost texts before any final reports, transcripts, or diplomas are presented.

School Safety 

St. Mary’s Academy attempts to provide a safe environment for all individuals.  Verbal or written threats made against the physical or emotional well-being of any individual are taken very seriously.  Students making such threats (seriously or in jest or online) face detention, suspension, and/or expulsion.

Harassment of any type is not tolerated.  The Principal investigates all complaints of harassment.  Students involved in harassing behavior face detention, suspension, and/or expulsion.

Engagement in online blogs such as, but not limited to, MySpace.com®, Xanga®, Friendster®, Facebook®, etc. may result in disciplinary actions if the content of the student’s blog includes defamatory comments regarding the school, the faculty, other students or the parish.
Parents are cautioned to be aware of the online sites visited by their children, knowing that often predators are not living in a neighborhood, but within the home via a computer.

Service Projects

St. Mary’s Academy offers a stewardship program for students in Kindergarten through Grade 8.  The purpose of this program is to provide students with the opportunity to make a difference in our Church and surrounding communities through various service and support programs.  Each grade will participate in a pre-planned fall and/or spring service project. 

Student Directory

Within the first month of the school year, each family receives a Student Directory listing students’ and parents’ names, addresses, home telephone numbers, and e-mail addresses.
The Student Directory should be used to acquaint parents with the names of their children(s) classmates and parents.  These directories should not be used or sold for other purposes.

Student Records

St. Mary’s Academy adheres to the Buckley Amendment (Family Education Rights and Privacy) regarding access to student records.  Records of students transferring to other schools will only be sent through the US Mail.  No records will be given to parents to transport to the new school.

Students requesting records/transcripts/recommendations must make a five school-day request to the School Office.  Completed forms will be sent via the U.S. Mail.  Special handling will require that all postal fees be paid by the parents.

No records will be sent to transferring schools of students whose financial commitment is in arrears.
A copy of the text of the Buckley Amendment is available upon request in the school office. 
Telephone
Permission to use the telephone must be obtained from the school secretary.  Students must submit a note from their teacher.  The office phone is a business phone and students are permitted to use it only in case of an emergency.  Forgotten homework, athletic equipment, etc. do not constitute emergencies.  Arrangements for after-school visits with friends should be made at home.

Testing

St. Mary’s Academy adheres to the New York State Education Department guidelines for assessment for grades 3 through 8 in Math and ELA.   
Title IX
St. Mary’s Academy adheres to the tenets of Title IX:  “No person in the United States shall, on the basis of sex, be excluded from participating in, be denied the benefits of, or be subjected to discrimination under any education program or activity receiving federal financial assistance.”

Transfer of Students
Notice of withdrawal of a student should be made by the parent in writing to the Principal in advance of the withdrawal date.  This enables the school to prepare necessary information and settle accounts.  No student records will be forwarded to another school until Business Office accounts have been settled.  (See previous section on Student Records for transcript information.)

Uniforms and Dress Code

The School’s employees and students shall be appropriately groomed and dressed while on School property and at School functions.  Teachers and all other school employees should exemplify and reinforce acceptable student dress and help students develop an understanding of appropriate appearance in the school setting.  Also, visitors are to be appropriately attired while on school property and at school functions.  The student uniform is as follows:

Girls:
K-4

Uniform Jumper 
White uniform blouse/oxford shirt
NO White tee shirts
No print or striped shirts should be worn under white blouse/oxford
Khaki walking shorts or skorts with Navy polo shirt
(September through Columbus Day and May 1st through last day of school)
Khaki pants with Navy polo shirt 
5-8
Uniform Kilt 
Long or short sleeve white oxford shirt 

Khaki walking shorts or skorts with white oxford shirt  
(September through Columbus Day and May 1st through last day of school)
Khaki pants with white oxford shirt 
Belts to be worn with both dress pants and shorts K-8 (helps to keep shirts tucked)!

Dress shoe maximum 1” heel

Knee socks, tights or ankle socks white or navy 

Navy cardigan or pullover sweater
Gray SMA Sweatshirt (available at SMA)-No Hoods  

(Gold sweatshirts allowed only on Phys. Ed. Days)
Boys:
K-4

Khaki dress pants
Navy polo shirt
Khaki walking shorts with navy polo shirt
5-8

Khaki dress pants
White oxford cloth shirt (5-8)
Khaki walking shorts with white oxford shirt
(September through Columbus Day and May 1st through the last day of school);

Belts to be worn with both dress pants and shorts K-8 (Helps to keep shirts tucked)!
Dress shoe 
Socks must ankle or above white or navy
Navy cardigan or pullover sweater

Gray SMA Sweatshirt (available at SMA)-No Hoods

(Gold sweatshirts allowed only on Phys. Ed. Days)

Physical Education Uniform
Navy blue sweatpants, shorts or wind pants (no stripes, logos or sayings)

Purple SMA Gym T-shirt

Gray or Gold SMA Sweatshirt (available at SMA)  

Sneakers***gym days only
Gold SMA Athletic sweatshirts to be worn on gym days only
**Long sleeve solid color shirts may no longer be worn under school and gym uniform shirts

Uniform Guidelines
1. Dress, grooming and appearance, including hair style/color, jewelry, make-up and nails, shall be safe and appropriate and may not disrupt or interfere with the educational process.

2. Extremely revealing garments such as tube tops, net tops, halter tops, spaghetti straps, plunging necklines (front or back), transparent and see-through garments are not allowed.

3. Underwear shall be completely covered with outer clothing.

4. Footwear shall be worn at all time. (Footwear that is a safety hazard will not be allowed). Maximum 1” heel

5. Hats shall not be worn in school, except for a medical or religious purpose.

6. Items of apparel that are vulgar, obscene, libelous or demean others on the basis of race, color, religion, ancestry, national origin, sex and sexual orientation or disability are prohibited.

7. No item of apparel may promote and/or endorse the use of alcohol, tobacco, and illegal drugs or encourage other illegal or violent activities.

Dress shoes should be one solid color - dark navy, black, or dark brown. Saddle shoes, loafers, top-siders are acceptable.  No sandals, no open-back shoes, or any type of shoe which resembles a tennis shoe, no boots or hi-top shoes, no ballet slippers, and no shoes with a heel over 2 inches (measured from the back exterior of the shoe) are permitted. Shoes with laces must be tied at all times.

All students – hair should be neat with bangs above the eyebrows. Boy’s hair should be above and not touch the shirt collar and trimmed around the ears.  Scrunchies, hair clips, rubber bands, etc. must be in the hair, not worn on wrists.  Extreme hair coloring and bleaching is not permitted.  No beads or scarves should be worn in the hair.  

No visible tattoos of any kind.  No Hologram contact lenses.  

No body piercing except pierced ears.  Girls may wear one pair of earrings not larger than a dime and without hoops.  Boys may not wear earrings of any type.  Jewelry should be limited to one watch, one ring and simple crosses or holy medals on a narrow silver or gold chain.  
Pajama style pants may not be worn at any time.

The uniform should be clean and pressed with all buttons attached and hem intact.  Belts must be worn at all times when a shirt is tucked in to pants or shorts with belt loops.  Belts may be navy, brown, or black.
Students who repeatedly violate the uniform policy, will be denied participation in the next out-of-uniform day or will serve a detention.

Visitors

For safety and security reasons, school visitors (volunteers, parents, etc.) are required to sign in at the office when he/she enters the building for any reason.  All visitors and/or volunteers are required to wear a designated badge that may be picked up in the office.  Visitors and/or volunteers are to sign out at the time of departure.

Volunteers
A Volunteer Handbook is available online.  All individuals who volunteer in the school must complete the Volunteer Sign-Up sheet and will be asked to complete the Diocesan mandated background check.

All volunteers are expected to dress appropriately.  

Weather Emergencies

If it should be necessary to close the school because of weather conditions, an announcement will be made over local television and/or radio stations .
**Right to Amend

St. Mary’s Academy reserves the right to amend this Handbook.  Notice of amendments will be sent to parents.
St. Mary’s Academy

  4 Parsons Avenue

Hoosick Falls, NY 12090

FIELD TRIP PERMISSION FORM

Field Trips are privileges afforded to students; no student has the absolute right to a field trip.  Students may be denied participation if they fail to meet academic or behavioral requirements.  The following Field Trip Permission Form MUST be signed by the parent or guardian and given to their homeroom teacher.  Students who fail to bring in this form will not be allowed to participate in the field trip.  Telephone calls or any other written note are not acceptable – please refer to the School Handbook. 

I/WE, the parent(s)/guardian(s) of ______________________________________request that the school allow my/our son/daughter to participate in a field trip to 

Educational Purpose:  

Date of Field Trip: 

Departure from School:


Arrival back to School: 

.Fee:
Other Information: 
_____________________________________________________________________________________________
                   Administrator’s Signature                                                                Teacher’s Signature

We hereby release and save harmless the school of St. Mary’s Academy and any and all of its employees from any and all liability for any and all harm arising to my/our son/daughter as a result of this trip.  In case of emergency, I give permission for ________________________________________________ to be taken to a physician or hospital by either a parent in charge or by school personnel.  I understand that every effort will be made to contact me.

Parent/Guardian Signature:  ____________________________________________________________________
MEDICAL RELEASE FORM

Student’s Name:  ______________________________________________________________________________
Medical Insurance Information:

Group/Company Insurance Company:  ______________________________________________________________
Policy Number:  _______________________________________________________________________________
Known Allergies/Allergic Reactions:  _________________________________________________________

Other Pertinent Medical Information___________________________________________________________
Current Medication(s):  __________________________________________________________________________

Mother’s Daytime #:  _________________________ Father’s Daytime #:  ________________________________

Mother’s Cell Phone #:  ______________________Father’s Cell Phone #:  ______________________________
(Keep for emergency purposes.)
TELECOMMUNICATIONS USE AGREEMENT

Telecommunications Use Agreement

Adapted from NCEA’s From the Chalkboard to the Chatroom. 
As a computer user, I agree to follow the rules and code of ethics in all of my work with computers while attending St. Mary’s Academy:

1.  I recognize that all computer users have the same right to use the equipment; therefore, I will not use the computer resources for non-academic purposes.  

2.  I recognize that the work of all users is valuable; therefore, I will protect the privacy of others by not trying to learn their password; I will not copy, change, read, or use files from another user without prior permission from that user; I will not attempt to gain unauthorized access to system programs for computer equipment; I will not use computer systems to disturb or harass other computer users or use inappropriate language in my communications.

3.  Each student who received Internet access will be instructed in the proper use of the network.  The use of the Internet must be in support of education and research consistent with the educational objectives of the school.  

As a user of a network, I will not use bulletin boards nor chat lines for personal use.  In addition, I will not reveal my personal information, home address, or personal phone number or those of students, teachers, or other staff members.  Transmission of any material in violation of any U.S. or state regulation is prohibited.  This includes, but is not limited to: copyrighted material, threatening or obscene material, or material protected by trade secret.  The use of school computers and networking resources for commercial activities is not permitted.  Their use for product advertisement or political lobbying is also prohibited.

4.  Parents must realize that their students may encounter material on a network/bulletin board that they do not consider appropriate (vulgar jokes, statements of believe that some might consider immoral, etc.)  The student is responsible for not pursuing material that could be considered offensive.  

6.  The use of the computer is a privilege, not a right, and inappropriate use will result in the cancellation of these privileges.  Vandalism or intentional modification of system settings will result in cancellation of privileges and/or school disciplinary action.  The school reserves the right to seek financial restitution for any damage cause by a student or other user.  The system administrators will deem what is inappropriate use, and their decision is final.  The administration, faculty, and staff of the school may request that the system administrator deny, revoke, or suspend specific user privileges.  Violations of the rules and code of ethics described above will be dealt with seriously

PHOTO-VIDEO RELEASE

To whom it may concern:

I hereby give permission for my son/daughter ________________________ to be photographed or videotaped at St. Mary’s Academy.  I realize that the photo may be published in the newspaper, a magazine, the school website, or other publication.  The video may be used for informational or educational purposes regarding the programs or curriculum at St. Mary’s Academy.

Signed:_______________________________________________

Date:_________________________________________________

Return by June 3rd, 2011
Parent Signature Page
I have read the 2011-2012 Parent/Student Handbook and agree to follow the school policies and procedures as stated.-
Family Name_________________________________________________

_________________________________
____________________

Parent signature




Date

_________________________________
____________________

Parent signature




Date

_________________________________
____________________

Student signature




Date

________________________________
____________________

Student signature




Date

________________________________
____________________

Student signature




Date

________________________________
____________________

Student signature




Date

*Parents and students must both sign.
SIGNED FORM DUE TO BUILDING PRINCIPAL BY June 3rd, 2011.
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